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Guadalupe County solicits qualifications for projects funded through the Flood Mitigation Assistance Grant Program,
administrated by the Texas Water Development Board (TWDB):

REQUEST FOR QUALIFICATIONS:
RFQ #: TWDB -FMA PROGRAM HOME ELEVATION SERVICES

Sealed packets containing the required information/documents is to be in sets of eight (8): one (1) original and
seven (7) copies and will be received in the office of the Guadalupe County Environmental Health Department
until 12:00PM on March 18, 2016 and opened immediately in that office in the presence of the Guadalupe County
Environmental Health Department. The packet is to be delivered to the Guadalupe County Environmental Health
Department, 2605 N. Guadalupe St. Seguin, TX 78155. Any packet received after 12:00PM on the date specified
will be returned unopened. All persons/entities who submit a sealed packet are hereafter referred to in this RFQ as
“Respondent” or “Respondents”.

All packets must contain the following:

REQUEST FOR QUALIFICATIONS:
RFQ #: TWDB -FMA PROGRAM HOME ELEVATION SERVICES

Respondent's name and return address should be prominently displayed on the envelope.

The RFQ specifications can be obtained at the office of Guadalupe County Environmental Health Department
(GCEH), 2605 N. Guadalupe St., Seguin, Texas or by visiting Guadalupe County Bids On-Line at:
http://www.co.guadalupe.tx.us/auditor/auditor.php?content=bids

Upon satisfactory completion of contractual terms (e.g., goods delivered in promised condition, services rendered as
agreed, etc.), Respondent is to be paid via Guadalupe County's normal accounts payable process.

Commissioners' Court reserves the right to waive any informality and to reject any and all bids and to accept the bid or
bids which, in its opinion, is most advantageous to the County.

Thank you,
Shelly Coleman
Director

GCEH Dept.
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1. THE PACKAGE

The Request for Qualification, general and special provisions, drawings, specifications/line item
details, contract documents and the qualification sheet are all considered part of the qualification package.
The packet mustbe submitted in sets of eight (8); one (1) original and seven (7) copies on the forms
provided by the County, including the qualification sheet completed in its entirety and signed by an
authorized representative by original signature. Failure to complete and sign the qualification
sheet/contract page(s) may disqualify the qualification from beingconsidered by Commissioners' Court. Any
individual signing on behalf of the Respondent expressly affirms that he or she is duly authorized to tender
this qualification and to sign the qualification sheet/contract under the terms and conditions in this
qualification. Respondent further understands that the signing of the contract shall be of no effect unless
subsequently awarded and the contract properly executed by Commissioners' Court. All figures must be
written in ink or typed. Figures written in pencil or with erasures are not acceptable. However, mistakes
may be crossed out, corrections inserted, and initialed in ink by the individual signing the qualification. If
there are discrepancies between unit prices quoted and extensions, theunit price will prevail.
Each Respondent is required to thoroughly review this entire qualification packet to familiarize
themselves with the qualification procedures, the plans and specifications for the requested work as well
as the terms, and conditions of the contract the successful Respondent will execute with the County.

2. COMPETITIVENESS AND INTEGRITY

To prevent biased evaluations and to preserve the competitiveness and integrity of such acquisition
efforts, Respondents are to direct all communications regarding this package to the Guadalupe County
Environmental Health Department, unless otherwise specifically noted.

All questions regarding this Request for Qualification must be submitted in writing:
Shelly Coleman, Director
Guadalupe County Environmental Health
2605 N. Guadalupe St.
Seguin, TX 78153
Fax: (830) 372-3961
E-mail: scoleman@co.guadalupe.tx.us

An authorized person from each Respondent must sign all package documents requiring a signature.
This signature acknowledges that the Respondent has read the qualification documents thoroughly
before submitting a packet and will fulfill the obligations in accordance to the terms, conditions, and
specifications.

Please carefully review this Request for Qualification Package. It provides specific information
necessary to aid Respondents in formulating a thorough response.

3. QUALIFIER'S RESPONSIBILITY

The Respondent must affirmatively demonstrate its responsibility in areas 1-5 below. The Respondent must

also meet the following minimum requirements:

1. Have adequate financial resources or the ability to obtain such resources as required.

2. Be able to comply with all federal, state, and local laws, rules, regulations, ordinances and orders
regarding this Request for Qualification;

3. Have a satisfactory record of performance;

4. Have a satisfactory record of integrity and ethics; and

5. Be otherwise qualified and eligible to receive an award.
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TIME FOR RECEIVING QUALIFICATIONS

Packets received prior to the submission deadline will be maintained unopened until the specified time for
opening. If the Respondent fails to identify the RFQ Number on the outside of the envelope as required,
the Director of Guadalupe County Environmental Health Department will open the envelope for the sole
purpose of identifying the RFQ number for which the submission was made. The envelope will then be
resealed. No liability will attach to a County office or employee for the premature opening of a Package. If you
do not submit a qualification, return this Request for Qualification and state reason, otherwise your name may be
removed from our mailing list.

PACKET OPENING

Only the names of Respondents will be read at the opening. The Director of Guadalupe County Environmental
Health Department will examine The Packets promptly and thoroughly. No Packet may be withdrawn for a
period of sixty (60) calendar days of the RFQ opening date.

COMMISSIONERS' COURT
No contract is binding on the County until it is properly placed on the Commissioners' Court agenda, approved
in open Court, authorized to be executed by the County Judge and fully executed by both parties.

Department heads and elected officials are not authorized to enter into any type of agreement or contract on
behalf of the County. Only the Commissioners' Court acting as a body may enter into a contract on behalf of
and contractually bind the County. Additionally, department heads and elected officials are not authorized to
agree to any type of supplemental agreements or contracts for goods or services. Supplemental agreements are
subject to review by the County Legal Department prior to being accepted and signed by the County's authorized
representative.

REJECTION OF QUALIFICATIONS

The County, acting through its Commissioners’ Court reserves the right to: (1) reject any and all packets,
(2) waive any informality in the qualifications received; (3) disregard the packet of any Respondent
determined to not meet those requirements in “3”above.

SUBSTITUTES

It is not the County's intent to discriminate against the use of any materials of equal merit to those specified
above; however, should the Respondent desire to use any substitutions, prior written approval shall be
obtained from the Director of Guadalupe County Environmental Health Department sufficiently in advance
in order that an addendum might be issued.

EXCEPTIONS TO QUALIFICATION REQUIREMENTS

The Respondent will list on a separate sheet of paper any exceptions to the requirements of the RFQ Package.
This sheet will be labeled, "Exceptions to Qualification Conditions”, and will be included with the packet. If
no exceptions are stated, it will be understood that Respondents will comply with all general and specific
conditions, without exception. The Respondent must specify in its packet any alternatives it wishes to propose
for consideration by the County. Each alternative should be sufficiently described and labeled within the packet
and should indicate its possible or actual advantage to the FMA Program. The County reserves the right to offer
these alternatives to other Respondents.

TAX EXEMPTION
Pursuant to Section 151.309 of the Texas Tax Code, Guadalupe County qualifies for exemption from sales, excise
and use taxes imposed under the Limited Sales, Excise, and Use Tax Act, which is codified at Chapter 151 of the
Texas Tax Code. In accordance with Section 151.309, a taxable item sold, leased, or rented to, or stored, used, or
consumed by the County is exempt from the taxes imposed under Chapter 151. Section 151.311 of the Texas Tax
Code lists its requirements for tax exemptions on taxable items incorporated into or used for the improvement of
realty of an exempt entity. Section 151.3111 lists its requirements for tax exemptions on certain services.
Contractor is cautioned that this RFQ provision simply highlights some statutory qualifying exemptions from the
sales and use taxes imposed under Chapter 151. This provision is not a certificate of tax exemption. If
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Contractor believes all or a portion of its costs are exempt from taxes imposed under Chapter 151 of the Texas
Tax Code, it may request a certificate of tax exemption by submitting a written request for such to the Guadalupe
County Environmental Health Department. Additionally, information regarding eligibility for exemption from
taxes imposed under Chapter 151 may be obtained through the Office of the State of Texas Comptroller of Public
Accounts, whose website is http://www.window.state.tx.us/.

11, PASS THROUGH COST ADJUSTMENTS
Except in instances of extreme extenuating circumstances Respondent’s prices shall remain firm throughout
the Contract period and any renewals. Examples of extreme extenuating circumstances include such situations
as a nationwide rail strike, oil shortage, or oil embargos.

In extreme extenuating circumstances Respondents may be allowed to temporarily "pass through® additional
costs they are forced to incur through no fault of their own. A request for a pass through cost increase will not be
considered unless a Respondent’s cost for his product exceeds 10% of the original cost for the product. Also,
the increase in cost must be nationwide and consistent for a minimum period of sixty (60) days. If a
Respondent thinks it will be asking for a pass through cost adjustment during the term of his contract the
original cost of his product to him must be stated in Respondent’s original packet submission.

A request for a pass through cost does not guarantee that one will be granted. Respondents must submit such
information on each request as is required by the Director of Guadalupe County Environmental Health
Department. The Director of Guadalupe County Environmental Health Department will review each request on a
case by case basis and determine the appropriateness of each request as well as amount and duration of
increase. Respondents will not be permitted any additional compensation for mark-ups or profits based on
the increase in price. Rather, such additional compensation will be limited to the actual increase in original
cost to the Respondent as such increase is reflected by the original cost stated in the qualification. But in
no event will the amount of additional compensation exceed 25% increase in the Respondents original cost
for its product as such cost is reflected in the Respondent’s original qualification or the duration
exceeds a period of sixty (60) days. In addition, should, during the period of the pass through, cost return to
normal or decrease to below pre pass through prices, appropriate downward adjustments will be made. No
more than one pass through adjustment will be permitted per year.

12. MODIFICATION OF QUALIFICATIONS
A Respondent may the contents of a submitted packet by letter at any time prior to the submission
deadline. Modifications submitted before opening must be initialed by Respondent guaranteeing authenticity.
Qualifications set forth in Respondent’s packet may not be amended or altered after the official opening
with the single exception that any product literature and/or supporting data required by the actual
specifications, if any, will be accepted at any time prior to the Commissioners' Court considering of same.

13. SIGNATURE ON QUALIFICATIONS PACKAGE

Each packet shall provide the complete mailing address of the Respondent and be signed by an
authorized representative by original signature with the authorized representative’s name and legal title typed
below the signature line. Each packet shall include the Respondents Federal Employer Identification Number
(FEIN). Failure to sign the Contract page(s) and qualification response sheet will disqualify the Respondent
from being considered by the County. The person signing on behalf of the Respondent expressly affirms that
the person is duly authorized to tender the RFQ packet and to sign the qualification sheets and contract under the
terms and conditions of this RFQ and to bind the Respondent thereto and further understands that the signing of
the contract shall be of no effect until it is properly placed on the Commissioners' Court agenda, approved in
open Court, authorized to be executed by the County Judge, and fully executed by both parties.
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14. EVALUATION CRITERIA AND FACTORS FOR AWARD
The award will be made to the responsible Respondents whose qualifications are determined to be the best
evaluated offer demonstrating the best ability to fulfill the requirements set forth in this Request for
Qualification.
Each Respondent, by submitting a packet, agrees that if its submission is accepted by the Commissioners' Court,
such Respondent will furnish all items and services upon which prices have been tendered and upon the terms
and conditions in this RFQ.

Respondent shall commence work only after the transmittal of a fully executed contract and after receiving
written notification to proceed from Guadalupe County. The Respondent will perform all services indicated in the
packet in compliance with this contract.

Neither department heads nor elected officials are authorized to sign any binding contracts or agreements prior to
being properly placed on the Commissioners' Court Agenda and approved in open court. Department heads and
other elected officials are not authorized to enter into any type of agreement or contract on behalf of
Guadalupe County. Only the Commissioners' Court, acting as a body, may enter into a contract on behalf of
the County. Additionally, department heads and other elected officials are not authorized to agree to any type
of supplemental agreements or contracts for goods or services. Supplemental agreements are subject to
review by the County Legal Department prior to being signed by the County's authorized representative.

The County of Guadalupe reserves the right to accept individual items listed in the RFQ packet, or group items,
or on the RFQ packet as a whole; to reject any and all packets; to waive any informality in the packet; and to
accept the RFQ packet that appears to be in the best interest of the County. In addition, the selection process
may, however, include a request for additional information or an oral presentation to support the written packet
contents. The proposed cost to the County will be considered firm, unless the County invokes its right to
request a best and final offer and cost cannot be altered after the submission deadline.

In determining and evaluating the best packet, the pricing may not necessarily be controlling. Quality,
equality, efficiency, utility, general terms, delivery, suitability of the service offered, and the reputation of the
service in general use will also be considered with any other relevant items. The Commissioners' Court shall be
the sole judge in the determination of these matters.

The County reserves the right to reject any or all packets in whole or in part received by reason of this RFQ and
may discontinue its efforts under this RFQ for any reason or no reason or solely for the County's convenience
at any time prior to actual execution of the contract by the County.

Respondent whose qualifications do not meet the mandatory requirements set forth in this RFQ will be
considered noncompliant.

The invitation to submit a packet which appears in the newspaper, or other authorized advertising mediums, these
general provisions, specifications which follow, the qualification sheets, and any addenda issued are all
considered part of the qualification package.

Each Respondent, by submitting a packet, agrees that if its submission is accepted by the Commissioners'
Court, such Respondent will furnish all items and services upon the terms and conditions in this RFQ and
contract. Notice of contract award will be made within ninety (90) days of opening of packets to the
lowest responsive and responsible contractor, whose qualifications comply with all the requirements in the
Request for Qualifications.

Respondents shall submit to the County, for approval, within ten (10) days from notice of contract award, all
Certificates of Insurance evidencing the required coverage as described under Insurance in the schedule of the
Requests for Qualifications.

Respondent shall not commence work under these terms and conditions of the contract until all
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applicable Certificates of Insurance, Performance and Payment Bonds, and Irrevocable Letter of Credit (if
required) have been approved by the County of Guadalupe and he/she has received notice to proceed in writing
and an executed copy of the contract from the Guadalupe County Environmental Health Department.

Any Respondent that does not have its Principal place of business in Guadalupe County, Texas should
involve/retain local contractors to the fullest extent possible and state the percentage of which it will
involve/retain local contractors for performance of the contraction services identified herein.

PUBLIC INFORMATION ACT

The parties agree that the County is a governmental body for purposes of the Public Information Act,
codified as Chapter 552 of the Texas Government Code and as such is required to release information in
accordance with the Public Information Act. Respondent agrees that it has clearly and conspicuously
marked any information that it considers to be confidential, proprietary, and/or trade secret in its
bid. County agrees to provide notice to Respondent in accordance with the Public Information Act
in the event the County receives a request for information under the Public Information Act for
information that the Respondent has marked as confidential, proprietary, and/or trade secret.

RESULTANT CONTRACT
The resultant contract shall become effective upon the Commissioners’ Court execution of the same. The
contract documents shall consist of the contract, the general and special provisions, the drawings,
qualification package, any addenda issued, and any change orders issued during the work. If applicable to
the attached bid/qualification, bidder/Respondent must sign three (3) original contracts and return with their
bid/qualification submittal.

The criteria utilized for determining responsibility of Respondent includes, but is not limited to, the
Respondent’s experience, skill, ability, business judgment, financial capacity, integrity, honesty, possession of
the necessary facilities or equipment, previous performance, reputation, promptness, and any other factor deemed
relevant by the County. The Respondent shall furnish any information requested by the County in order for the
County to determine the extent to which respondent meets these criteria.

CONTRACT TERM
The term of the resultant contract will begin on the date of execution by the Commissioners' Court
and will terminate on the date specified in the resultant contract unless terminated earlier as herein
set forth.

TERMINATION FOR DEFAULT

Failure of either party in the performance of any of the provisions of this contract shall constitute a breach
of contract, in which case, either party may require corrective action within ten (10) days from date of
receipt of written notice citing the exact nature of such breach. Failure of the party being notified to take
corrective action within the prescribed ten (10) days, or failure to provide written reply of why no breach
has occurred, shall constitute a Default of Contract.

All notices relating to default by Respondent of the provisions of the contract shall be issued by

County by its Legal Department, and all replies shall be made in writing to the County Legal

Department. Notices issued by or issued to anyone other than the County Legal Department shall be

null and void and shall be considered as not having been issued or received.

Guadalupe County reserves the right to enforce the performance of this contract in any manner

prescribed by law in the event of breach or default of this contract, and may contract with another

party, with or without solicitation of bids or qualifications or further negotiations. At a minimum,
Respondent shall be required to pay any difference in service or materials, should it become

necessary to contract with another source, plus reasonable administrative costs and attorney fees.

In the event of Termination for Default, Guadalupe County, its agents or representatives shall not be
liable for loss of any profits anticipated to be made by Respondent.

No waiver by either party of any event of default under this agreement shall operate as a waiver of any
subsequent default under the terms of this agreement.
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County reserves the right to terminate this contract immediately in the event Respondent: Fails to meet delivery
or completion schedules; Fails to otherwise perform in accordance with the packet representations.

19. TERMINATION FOR CONVENIENCE
County may terminate this contract upon at least thirty (30) days prior written notice for its convenience
or for any reason deemed by the County to serve the public interest. County may terminate this contract
upon thirty (30) days prior written notice for any reason resulting from any government law, order,
ordinance, regulation, or court order. In no event shall County be liable for loss of any profits anticipated to
be made hereunder by Respondent should this contract be terminated early.

20. FORCE MAJEURE
If, by reason of force Majeure, either Party shall be rendered unable, wholly or in part, to carry out its
responsibilities under this contract by any occurrence by reason of force Majeure, then the Party
unable to carry out its responsibility shall give the other Party notice and full particulars of such force
Majeure in writing within a reasonable time after the occurrence of the event, and such notice shall
suspend the Party's responsibility for continuance, due to the forced Majeure claimed, but for no
longer period.

Force Majeure means acts of God, floods, hurricanes, tropical storms, tornadoes, earthquakes, or
other natural disasters, acts of a public enemy, acts of terrorism, sovereign conduct, riots, civil
commotion, strikes or lockouts, and other causes that are not occasioned by either Party’s conduct
which by the exercise of due diligence the Party is unable to overcome and which substantially
interferes with operations.

21. ESTIMATED QUANTITIES
Any reference to quantities shown in the Request for Qualifications is an estimate only. Since the
exact quantities cannot be predetermined, the County reserves the right to adjust quantities as deemed
necessary to meet its requirements.

22, CONTRACTOR INVESTIGATION
Before submitting a packet, each contractor shall make all investigations and examinations necessary to ascertain
all site conditions and requirements affecting the full performance of the contract and to verify any
representations made by the County upon which the contractor will rely. If a Respondent receives an
award as a result of its packet submission, failure to have made such investigations and examinations will
in no way relieve the Respondent from its obligation to comply in every detail with all provisions and
requirements of the contract, nor will a plea of ignorance of such conditions and requirements be accepted
as a basis for any claim whatsoever by the contractor for additional compensation.

23. NO COMMITMENT BY COUNTY OF GUADALUPE
This Request for Qualification does not commit the County of Guadalupe to award any contract, or to pay
any costs associated with or incurred in the preparation of a packet responsive request, or to procure or
contract for services or supplies.

24, BEST AND FINAL OFFERS

In acceptance of a Respondent’s qualifications, the County of Guadalupe reserves the right to negotiate
further with one or more of the Respondents relative to any features of their qualifications and to accept
modifications of the work and price when such action will be in the best interest of the County. This includes
solicitation of a Best and Final Offer from one or more of the Respondents. If invoked, it allows acceptable
Respondents the opportunity to amend, change or supplement their original packet submission. Respondents
may be contacted in writing requesting that they submit their best and final offer. Any such best and final offer
must include discussed and negotiated changes.
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25. SINGLE QUALIFICATION RESPONSE
If only one packet is received in response to this Request for Qualifications, a detailed cost qualification may
be requested of the single Respondent. A cost/price analysis and evaluation and/or audit may be performed of the
cost qualification in order to determine if the price is fair and reasonable.

26. REJECTION/DISQUALIFICATION OF QUALIFICATIONS
Guadalupe County reserves the right to reject any or all packets, in whole or in part received by reason of
this RFQ package and may discontinue its efforts for any reason under this RFQ package at any time prior to
actual execution of the Contract by the County. Respondents may be disqualified and rejection of Respondents
may be recommended to the Commissioners' Court for any of (but not limited to) the following causes:
A. Failure to use the qualification form(s) furnished by the County, if
applicable.
B. Lack of signature by an authorized representative that can legally bind the company on the qualification
form.
C. Failure to properly complete the RFQ package.
D. Qualifications that do not meet the mandatory
requirements.
E. Evidenceof collusion among Respondents.

27. CHANGES IN SPECIFICATIONS

If it becomes necessary to revise any part of this RFQ, a written notice of such revision will be provided to all
Respondents in the form of addenda. The County is not bound by any oral representations, clarifications, or
changes made in the written specifications by the County's employees, unless such clarification or change is
provided to Respondents in a written addendum from the Director of Guadalupe County Environmental Health
Department, approved by Commissioners Court.

The County of Guadalupe reserves the right to revise or amend the RFQ specifications up to the time set
for opening of packets. Such revisions and amendments, if any, shall be announced by amendments to the
solicitation. Copies of such amendments shall be furnished to all prospective Respondents. Prospective
Respondents are defined as those Respondents listed on the County’s Request for Qualification list for this
material/service or who have obtained documents subsequent to the advertisement. If revisions and
amendments require changes in quantities or prices proposed, or both, the date set for opening of packets may be
postponed by such number of days as in the opinion

of the County shall enable contractors to revise their packet. In any case, the packet openings shall be at
least five working days after the last amendment; and the amendment shall include an announcement of the
new date if applicable, for the opening of packets.

28. QUALIFICATION IDEAS AND CONCEPTS
The County reserves to itself the right to adopt or use for its benefit, any concept, plan, or idea
contained in any packet.

29. QUALIFICATION DISCLOSURES
The names of those who submitted packets will not be made public until after an award is made by
Commissioners' Court. No price or staffing information will be released. Respondents are requested
to withhold all inquiries regarding their packet or other submissions until after an award is made. No
communication is to be had with any County employee, other than the Director of Guadalupe County
Environmental Health Department, regarding whether a qualification was received. Violations of this
provision may result in the rejection of a packet.

30. WITHDRAWAL OF QUALIFICATION
Respondents may request withdrawal of a sealed packet prior to the scheduled packet opening time
provided the request for withdrawal is submitted to the Director of Guadalupe County Environmental Health
Department in writing. No packet documentation or representations may be withdrawn for a period of sixty
(60) calendar days after opening of the qualifications.
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INDEMNIFICATION

The Respondent shall agree to assume all risks and responsibility for, and agrees to indemnify,
defend, and save harmless, the County of Guadalupe, its elected and appointed officials ahd
department heads, and its agents and employees from and against all claims, demands, suits, actions,
recoveries, judgments, and costs and expenses including reasonable attorney's fees for the defense

thereof in connection therewith on account of the loss of life, property or injury or damage to the
person which shall arise from Respondent’s operations under this contract, its use of County

facilities and/or equipment or from any other breach on the part of the Respondent, its employees,
agents or any person(s) in or about the County's facilities with the expressed or implied consent of the
County. Respondent shall pay any judgment with cost which may be obtained against Guadalupe
County resulting from Respondent’s operationsunder this contract.

Respondent agrees to_indemnify and hold the County harmless from all claims of subcontractors,
laborers incurred in the performance of this contract. Respondent shall furnish satisfactory evidence
that all obligations of this nature herein above designated have been paid, discharged or waived. If
Respondent fails to do so, then the County reserves the right to pay unpaid bills of which County has
written notice direct and withhold from Respondent’s unpaid compensation a sum of money
reasonably sufficient to liquidate any and all such lawful claims.

PROOF OF INSURANCE

Successful Respondent agrees to keep in full force and effect, a policy of public liability and property
damage insurance issued by a casualty company authorized to do business in the State of Texas, and in
standard form approved by the Board of Insurance Commissioners' of the State of Texas, with coverage
provision insuring the public from any loss or damage that may arise to any person or property by reason of
services rendered by successful Respondent and providing that the amount by reason of services limits of
not less than the following sums:

= A commercial general liability policy including products, completed operations, contractual liability, with no
residential exemptions or exclusions, with a combined single limit of $1,000,000.00 per occurrence and
$2,000,000.00 general aggregate, and $2,000,000.00 products/completed operations aggregate.

=  An automobile liability policy with a combined single limit of $1,000,000.00 per accident for bodily injury
and property damage to include owned, hired, and non-owned vehicles.

= A professional liability policy that will cover all acts, errors, or omissions in the amount of $1,000,000.00 per
claim, with an aggregate of at least $2,000,0600.00, inclusive of all legal defense costs. In addition, such
coverage shall include the disclosure of personal information.

= A hazard insurance policy on a builder's risk or special causes of loss policy form with a broad form named
insurance and with loss payable endorsements acceptable to the County insuring the improvements and all
materials and supplies purchased with advances hereunder against all risks and losses, as well as an
allowance for occupancy by homeowner if homeowner is remaining in their property during elevation.

=  Cargo, or similar insurance protecting the homeowner’s, lessor’s, or tenant’s personal property in the
minimum amount of $50,000 per occurrence, with a minimum aggregate amount of $200,000.

= Riggers, care, custody or control, or similar insurance protecting the dwelling and other structures being
elevated in the minimum amount of $500,000 per occurrence, with a minimum aggregate amount of
$2,000,000

= Insurance protecting the homeowner, lessor, or tenant from losses not caused through any fault of the

contractor in the minimum amount of $560,000 per occurrence, with a minimum aggregate amount of

$2,000,000

Worker’s Compensation insurance

Any additional insurance required by law
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If the above insurance is written on a Claims Made basis, then such insurance shall be endorsed to provide an
extended reporting period (tail coverage) of not less than two years following the termination of the agreement.
To the extent of any conflict between the provisions pertaining to insurance for commercial general liability,
automobile liability, professional liability, and hazard insurance policy between the terms within the General
Provisions of this RFQ and the terms within the Special Provisions of this RFQ — then the terms of the Special
Provisions shall control for solely that insurance.

Successful Respondent shall carry in full force Workers® Compensation Insurance Policy (ies), if there is
more than one employee, for all employees, including but not limited to full time, part time, and
emergency employees employed by the successful Respondent. Current insurance Certificates certifying
that such policies as specified above are in full force and effect shall be furnished by successful
Respondent to the County.

Insurance is to be placed with insurers having a Best rating of no less than A. The Respondent shall furnish
the County with certificates of insurance and original endorsements affecting coverage required by these
insurance clauses within ten (10) business days of execution of this contract. The certificates and
endorsements for each insurance policy are to be signed by a person authorized by the insurer to bind
coverage on its behalf. The Respondent shall be required to submit annual renewals for the term of this
contract prior to expiration of any policy.

In addition to the remedies stated herein, the Respondent has the right to pursue other remedies
permitted by law or in equity.

The County agrees to provide respondent with reasonable and timely notice of any claim, demand, or cause
of action made or brought against the County arising out of or related to performance of Respondent’s
obligations pursuant to this RFQ and construction services relative to the FMA program. Respondent shall
have the right to defend any such claim, demand, or cause of action at its sole cost and expense and within
its sole and exclusive discretion. The County agrees not to compromise or settle any claim or cause of
action arising out of or related to the utilization of the property without the prior written consent of the
Respondent.

In no event shall the County be liable for any damage to or destruction of any property belonging to the
Respondent.

Guadalupe County and the homeowners shall be listed as the additional insured on policy
certificates and shall be notified of any changes to the policy during the contractual period.

33. PATENT AND COPYRIGHT PROTECTION
The Respondent agrees at its sole expense to protect the County from claims involving infringement of patents
or copyrights.

34. CONFLICT OF INTEREST DISCLOSURE REPORTING/CIQ
Respondent may be required under Chapter 176 of the Texas Local Government Code to complete and
file a conflict of interest questionnaire (CIQ Form). If so, the completed CIQ Form must be filed with
the County Clerk of Guadalupe County, Texas.
If Respondent has an employment or other business relationship with an officer of Guadalupe County or
with a family member of an officer of Guadalupe County that resuits in the officer or family member of the
officer receiving taxable income that exceeds $2,500.00 during the preceding 12-month period, then
Proposer MUST complete a CIQ Form and file the original of the CIQ Form with the County Clerk of
Guadalupe County.

If Respondent has given an officer of Guadalupe County or a family member of an officer of Guadalupe
County one or more gifts with an aggregate value of more than $250.00 during the preceding 12-months,
then Proposer MUST complete a CIQ Form and file the original of the CIQ Form with the County Clerk of
Guadalupe County.
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Guadalupe County Clerk

211 W. Court St.
Seguin, TX 78155

Again, if Respondent is required to file a CIQ Form, the original completed form is filed with the Guadalupe
County Clerk’s office.

For Respondent’s convenience, a blank CIQ Form is enclosed with this proposal. Blank CIQ Forms may
also be obtained by visiting the Guadalupe County Environmental Health website- web site is linked to
the Guadalupe County homepage, at http://www.co.guadalupe.tx.us.

As well, blank CIQ Forms may be obtained by visiting the Texas Ethics Commission website,
specifically at http://www.ethics.state.tx.us/whatsnew/conflict forms.htm.

Chapter 176 specifies deadlines for the filing of CIQ Forms (both initial filings and updated filings).

It is Respondent’s sole responsibility to file a true and complete CIQ Form with the Guadalupe County
Clerk if Respondent is required to file by the requirements of Chapter 176. Respondent is advised that it is
an offense to fail to comply with the disclosure reporting requirements dictated under Chapter 176 of the
Texas Local Government Code.

If you have questions about compliance with Chapter 176, please consult your own legal counsel.
Compliance is the individual responsibility of each person, business, and agent who is subject to Chapter
176 of the Texas Local Government Code.

ENTIRETY OF AGREEMENT AND MODIFICATION

Thiscontract contains theentireagreement betweenthe parties. Any prior agreement,
promise, negotiation or representation not expressly set forth in this contract has no force or effect.
Any subsequentmodification to this contract must be in writing, signed by both parties.

An official representative, employee, or agent of the County does not have the authority to modify or
amend this contract except pursuant to specific authority to do so granted by the Guadalupe County
Commissioners' Court.

NON-COLLUSION AFFIDAVIT

The contractor declares, by signing and submitting an RFQ packet, that the submission is not made in the
interest of, or on behalf of, any undisclosed person, partnership, company, association, organization, or
corporation; that the submission is genuine and not collusive or sham; that the Respondent has not directly or
indirectly induced or solicited another Respondent to put in a false or sham packet, and has not directly or
indirectly colluded, conspired, connived, or agreed with any contractor or anyone else to put in a sham
packet, of that anyone shall refrain from bidding; that the respondent has not in any manner, directly or
indirectly, sought by agreement, communications, or conference with anyone to fix the qualification
price of the contractor of any other bidder, or to fix any overhead, profitor cost element of the qualification
price, or of that of any other contractor, or to secure any advantage against the public body awarding the contract
of anyone interested in the proposed contract; that all statements contained in the RFQ packet are true; and
further, that the Respondent has not, directly or indirectly, submitted his or her packet price or any breakdown
thereof, or the contents thereof, or divulged information or data relative thereto, or paid, and will not pay, any fee
to any cooperation, partnership, company association, organization, qualification depository, or to any member or
agent thereof to effectuate a collusive or sham submission.

No negotiations, decisions, or actions shall be initiated by any company as a result of any result of any verbal
discussion with any County employee prior to the opening of responses to this Request for Qualification.

11
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No officer or employee of the County of Guadalupe, and no other public or elected official, or employee,
who may exercise any function or responsibilities in the review or approval of this undertaking, shall have
any personal or financial interest, direct or indirect, in any contract or negotiation process thereof. The above
compliance request will be part of all County of Guadalupe contracts for this service.

37. SOVEREIGN IMMUNITY
The County specifically does not waive and specifically reserves any claim it may have to sovereign, qualified,
or official immunity as a defense to any action arising in conjunction with this contract.

38. MERGERS, ACQUISITIONS
The Respondent shall be required to notify the County of any potential for merger or acquisition of which there
is knowledge at the time that a packet is submitted.

If subsequent to the award of any contract resulting from this RFQ, the Respondent shall merge or be acquired
by another firm, the following documents must be submitted to the County.

1. Corporate resolutions prepared by the awarded respondent and the new entity ratifying acceptance of the
original contract, terms, conditions and prices;

2. New Respondent’s Federal Identification Number (FEIN);
and

3. New Respondent’s proposed operating
plans.

Moreover, Respondent is required to provide the County with notice of any anticipated merger or acquisition as
soon as Respondent has actual knowledge of the anticipated merger or acquisition. The New Respondent’s
proposed plan of operation must be submitted prior to merger to allow time for submission of such plan to the
Commissioners' Court for its approval.

39. DELAYS

The County reserves the right to delay the scheduled commencement date of the contract if it is to the advantage
of the County. There shall be no additional costs attributed to these delays should any occur. Respondent agrees
it will make no claims for damages, for damages for lost revenues, for damages caused by breach of contract
with third parties, or any

Other claim by Respondent attributed to these delays, should any occur. In addition, Respondent agrees that
any contract it enters into with any third party in anticipation of the commencement of the contract will
contain a statement that the third party will similarly make no claim for damages based on delay of the
scheduled commencement date of the contract.

40, ACCURACY OF DATA
Information and data provided through this RFQ are believed to be reasonably accurate.

41. SUBCONTRACTING/ASSIGNMENT
Respondent shall not assign, sell, or otherwise transfer its contract in whole or in part without prior written
permission of Commissioners' Court. Such consent, if granted, shall not relieve the Respondent of any of its
responsibilities under this contract.

42, INDEPENDENT CONTRACTOR
Respondent expressly acknowledges that it is an independent contractor. Nothing in this agreement is intended
nor shall
be construed to create an agency relationship, an employer/employee relationship, a joint venture relationship,
or any other relationship allowing County to exercise control or direction over the manner or method by which
Respondent or its subcontractors perform in providing the requirements stated in the Request for Qualification.
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MONITORING PERFORMANCE

The County shall have the unfettered right to monitor and audit the Respondent’s work in every respect. In this
regard, the

Respondent shall provide its full cooperation and insure the cooperation of its employees, agents, assigns, and
subcontractors. Further, the Respondent shall make available for inspection and/or copying when requested,
original data, records, and accounts relating to the Respondent’s work and performance under this contract.
In the event any such material is not held by the Respondent in its original form, a true copy shall be provided.

PROCUREMENT ETHICS

Guadalupe County is committed to the highest ethical standards. Therefore, it is a serious breach of the public
trust to subvert the public purchasing process by directing purchases to certain favored vendors, or to
tamper with the competitive bidding process, whether it's done for kickbacks, friendship or any other
reason. Since misuse of the purchasing power of a local government carries criminal penalties, and many
such misuses are from a lack of clear guidelines about what constitutes an abuse of office, the Code of Ethics
outlined below must be strictly followed.

Guadalupe County requires ethical conduct from those who do business with the
County.

CODE OF ETHICS-
Statement of Purchasing Policy

"Public employment is a public trust. It is the policy of Guadalupe County to promote and balance the
objective of protecting the county's integrity and the objective of facilitating the recruitment and retention of
personnel needed by Guadalupe County. Such policy is implemented by prescribing essential standards of
ethical conduct without creating unnecessary obstacles to entering public office.

Public employees must discharge their duties impartially so as to assure fair competitive access to governmental
procurement by responsible contractors. Moreover, they should conduct themselves in such a manner as to
foster public confidence in the integrity of the Guadalupe County procurement organization.

To achieve the purpose of the Atticle, it is essential that those doing business with Guadalupe County also
observe the ethical standards prescribed here.”

General Ethical Standards
It shall be a breach of ethics to attempt to realize personal gain through public employment with
Guadalupe County by any conduct inconsistent with the proper discharge of the employee's duties.

It shall be a breach of ethics to attempt to influence any public employee of Guadalupe County to
breach the standards of ethical conduct set forth in this code.

It shall be a breach of ethics for any employee of Guadalupe County to participate directly or indirectly in
procurement when the employee knows that:

e The employee or any member of the employee's immediate family, has a financial interest
pertaining to the procurement

e A business or organization in which the employee, or any member of the employee's immediate
family, has a financial interest pertaining to the procurement

e  Any other person, business or organization with which the employee or any member of the
employee's immediate family is negotiating or has an arrangement concerning prospective
employment is involved in the procurement
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Gratuities

It shall be a breach of ethics to offer, give or agree to give any employee of Guadalupe County, or for any
employee or former employee of Guadalupe County to solicit, demand, accept or agree to accept from
another person, a gratuity or an offer of employment in connection with any decision, approval, disapproval,
recommendation, preparation of any part of a program requirement or purchase request, influencing the
content of any pacification or procurement standard, rendering of advice, investigation, auditing, or in any
other advisory capacity in any program requirement or a contract or subcontract, or to any solicitation or
qualification therefore pending before this government.

Kickbacks

It shall be a breach of ethics for any payment, gratuity or offer of employment to be made by or on
behalf of a subcontractor under a contract to the prime contractor or higher tier subcontractor for any
contract for Guadalupe County, or any person associated therewith, as an inducement for the award of a
subcontract or order.

Contract Clause
The prohibition against gratuities and kickbacks prescribed above shall be conspicuously set forth in every
contract and solicitation by Guadalupe County.

Confidential Information

It shall be a breach of ethics for any employee or former employee of Guadalupe County to knowingly use
confidential information for actual or anticipated personal gain, or for the actual or anticipated gain of any
person.

NOTICE

All notices or other communications required or permitted under this contract shall be in writing and shall be
deemed to have been duly given if delivered personally in hand, transmitted by facsimile, or mailed
certified mail, return receipt requested with proper postage affixed and addressed to the appropriate party
at the following address or such other address as may be given in writing to the parties:

To the County at:

Kyle Kutscher, County Judge Shelly Coleman Robert Etlinger
Guadalupe County Guadalupe County Environmental Health Assistant County Attorney
211 West Court St 2605 N Guadalupe St 211 West Court St
Seguin, TX 78155 Seguin, TX 78155 Seguin, TX 78155

SUBJECT TO AVAILABILITY OF FUNDS

Successful Respondent herein acknowledges and agrees that this contract does not create a debt against
the County of Guadalupe, the State or Texas, or the Texas Water Development Board, and that this
contract is subject to the appropriation of funds by the Commissioners' Court of Guadalupe County,
Texas.

STATEMENT OF QUALIFICATIONS (SOQ) COSTS

Guadalupe County shall not be liable for any costs incurred by Respondent in preparation, production, or
submission of its SOQ and shall not be liable for any work performed by Respondent prior to issuance of
fully executed contract and properly issued notice to proceed. Guadalupe County shall not be liable for any
costs incurred by Respondent by reason of attending a pre-qualification conference. Guadalupe County
shall not be liable for any costs incurred by Respondent by reason of the County invoking the use of best and
final offers.
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RECORDS RETENTION AND RIGHT TO AUDIT

Successful Respondent herein acknowledges that this contract is subject to Federal and State of Texas
requirements of record retention. Respondent shall keep and maintain all records associated with this contract
and all elevation projects awarded to Respondent for a minimum of five (5) years from the closeout of the grant
to the State, or as required by other Federal or State law or regulation, whichever period is longer. Respondent
shall allow the County reasonable access to the records in Respondent’s possession, custody, or control that the
County deems necessary to assist it in auditing the services, costs, and payments provided hereunder.
Respondent also shall allow reasonable access to representatives of the State of Texas, the TWDB, the Federal
Emergency Management Agency, the Office of Inspector General, and the General Accounting Office that such
entities deem necessary to facilitate review by such agencies.

COMPLIANCE WITH IMMIGRATION LAWS

Respondent acknowledges and agrees that it shall comply with all requirements of the U.S. Immigration Reform
and Control Act of 1986, as amended, and any implementing regulations thereto. Respondent further agrees to
utilize the E-Verify system through the Department of Homeland Security on its employees. Respondent shall not
employ unauthorized aliens, and shall not assign services to be performed to any supplier or subcontractor who are
unauthorized aliens. If any personnel performing any services hereunder are discovered to be an unauthorized
alien, then Respondent will immediately remove such personnel from performing services hereunder and shall
replace such personnel with personnel who are not unauthorized alien(s).

SECTION 231.006 FAMILY CODE/DELINQUENT CHILD SUPPORT

Pursuant to Title 5, Section 231.006 of the Texas Family Code, if applicable, Respondent certifies that the
individual or business entity named in this Response is current in his or her child support payments and is,
therefore, eligible to receive payments from State funds under a contract for property, materials, or services.
Respondent acknowledges and agrees that any resulting contract from this RFQ may be terminated and
payment withheld if this certification is inaccurate. Any Respondent subject to this Section must include the
names and social security numbers of each person with at least 25% ownership in the business entity named
in the SOQ.

EQUAL EMPLOYMENT OPPORTUNITY

Respondent agrees that it shall not discriminate against any employee or applicant for employment because of
race, color, religion, national origin, sex, disability, or veteran status. Respondent will take affirmative action to
ensure that applicants are employed, and that employees are treated during employment, without regard to their
race, color, religion, national origin, sex, disability or veteran status. Such action shall include, but not be limited
to, the following: employment upgrading; demotionor transfer; recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship.
Respondent agrees to post notices, which set forth the provisions of this non-discrimination section, in
conspicuous places available to employees or applicants for employment. Respondent will, in all solicitation or
advertisements for employees placed by or on behalf of Respondent, state that all qualified applicants will
receive consideration for employment without regard to race, color, religion, national origin, sex, disability, or
veteran status. Respondent shall include the provisions herein in all subcontracts for any work to be performed
in the FMA Program.

DRUG-FREE WORKPLACE

Respondent shall comply with the applicable provisions of the Drug-Free Work Place Act of 1988 (Public Law
100-690, Title V, SubtitleD; 41 U.S.C. § 8102, et seq.) and implementing regulations thereunder and
maintain a drug-free work environment.

AMERICANS WITH DISABILITIES ACT
Respondent shall comply with all applicable terms, conditions, and requirements of the Americans with
Disabilities Act of 1990 (Public Law 101-136) and implementing regulations thereunder.
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NONDISCRIMINATION

Respondent acknowledges and agrees that neither it nor its subcontractors shall discriminate on the basis
of race, color, religion, national origin, sex, disability, or veteran status. Respondent and its
subcontractors shall comply with all Federal statutes relating to nondiscrimination. These laws include,
but are not limited to:

Title VI of the Civil Rights Act of 1964

Title IX of the Education Amendments of 1972
The Rehabilitation Act of 1973, Section 503

The Rehabilitation Act of 1973, Section 504

The Age Discrimination Act of 1975

The Drug Abuse Office and Treatment Act of 1972
The Drug-Free Workplace Act of 1988

CERTIFICATION REGARDING LOBBYING

Respondent certifies, to the best of its knowledge and belief, that:

a. No federal appropriated funds have been paid or will be paid, by or on behalf of the Respondent, to
any person for influencing or attempting to influence a department or employee of an agency, a member
of Congress, or an employee of a member of Congress in connection with the awarding of any federal
contract, the making of any federal grant, the making of any federal loan, the entering into of any
cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any
federal contract, grant, loan, or cooperative agreement.

b. If any funds other than federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence a department or employee of any agency, a member of Congress, a
department or employee of congress, or an employee of a member of Congress in connection with this
federal contract, grant, loan, or cooperative agreement, the Respondent shall complete and submit
Standard Form LLL, "Disclosure Form to Report Lobbying", in accordance with its instructions.

c. The Respondent shall require that the language of this certification be included in the award documents
for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and
cooperative agreements) and that all subrecipients shall certify and disclose accordingly.

ANTITRUST

Pursuant to 15 U.S.C. § 1, et seq., and Texas Business and Commerce Code, Chapter 15, Respondent
certifies that neither Respondent nor any natural person, proprietorship, firm, corporation, partnership,
association, or institution represented by Respondent or anyone acting for such natural person,
proprietorship, firm, corporation, partnership, association, or institution has violated any Federal or State
antitrust laws or communicated the nature of the offer, directly or indirectly, to any competitor or other
person engaged in a similar line of business. Guadalupe County is issuing this request for qualifications
(RFQ) to procure professional Residential Home Elevation Services in support of the Guadalupe County
Severe Repetitive Loss Elevation Program. The County is seeking professional firms to provide comprehensive
building elevation services necessary to implement potential FMA projects under the terms and conditions
established by this RFQ and Guadalupe County. Guadalupe County has approved qualified contractors to
provide Residential Home Elevation Services and wishes to expand the pool of contractors eligible to perform
the Residential Home Elevation Services and thus is issuing this RFQ.

ADDITIONAL CRITERIA
PROJECT DESCRIPTION

The Flood Mitigation (FMA) program provides funding to States, Territories, Indian Tribal governments and
communities to assist in their efforts to reduce or eliminate the risk of repetitive flood damage to buildings and
structures insurable under the National Flood Insurance Program. (NFIP) The grant program was authorized
under Section 1366 of the National Flood Insurance Reform Act of 1968(42
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U.S.C.4104c,the “NFIA” or “the Act”),as amended by the National Flood Insurance
Reform Act of 1994 (NFIRA),Public Law 103-325,the Bunning-Bereuter-Blumenauer Flood
Insurance Reform Act of 2004, Public Law 108-264 and by the Biggert Waters Flood
Insurance Reform Act of 2012, Public Law 112-141.

Elevation of a flood prone structure is one of the most common and effective mitigation measures used to
prevent further damages from flooding. The overall objective of elevation is to raise the height of the lowest
floor of the structure so that it meets the required level of protection based on flood zone data for the specific
location. When a structure is properly elevated, the living area (lowest floor of the structure) must be a minimum
of 2 feet above the base flood elevation.

Guadalupe County has been awarded a $12,164,218.04 Flood Mitigation Assistance Project Grant by TWDB to
elevate qualifying private residences in unincorporated and incorporated areas of Guadalupe County.

The homes qualified as severe repetitive loss structures are located in unincorporated areas of Guadalupe County
and in the municipality of the City of Seguin.

Selected Respondents will meet with individual homeowners and representatives of the County to provide turn-
key pricing for elevation services to include all permits, plans and specifications, engineer concurrence,
initial first floor elevation, final elevation certificate and all relevant building and planning codes. Payments will
be made by the County based on a pre-established draw schedule. All work must be performed and a good
and workmanlike manner. Respondents must demonstrate Bonding capacity, a past government project
experience (County or State of Texas experience is preferred), and the ability to perform the services listed within
this RFQ.

PROJECT SCHEDULE(S) ,
It is anticipated multiple individual projects will be of varying duration, scope and complexity. Specific
project schedule(s) will be coordinated between the County, homeowners, and successful respondent(s).

Note: All RFQ responses aresubject tothe Texas Public Information Act, Chapter
552 of the Texas Government Code. RFQ responses willonly be withheld from or released
to the public in accordance therewith. Information deemed proprietary by each
Respondent shall be clearly and conspicuously labeled as such by the submitting Responder
prior to submission of response to the Director of the Guadalupe County Environmental
Health Department.

DEFINITIONS
FMA means Flood Mitigation Assistance Program

Committee  means the Guadalupe County RFQ Review Committee that will be responsible for the
review and ranking of the responses to this RFQ.

County means the County of Guadalupe.

State means the State of Texas.

FEMA means the Federal Emergency Management Agency.
NFIP means the National Flood Insurance Program.

Respondent  means the individual or entity responding to this solicitation
SOQ mean Statement of Qualifications

RFQ means Request for Qualifications.
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SCHEDULE OF EVENTS

The following is a schedule of events concerning the procurement process:

Advertisement of RFQ on-line: Wednesday, March 2, 2016

Advertisement of RFQ newspaper: Beginning Sunday, March 6, 2016

RFQ Opening: Friday, March 18, 2016 @ 12:00pm
PROCEDURE

The County of Guadalupe is requesting that Respondents submit complete responses to the information
requested in this RFQ. Each Respondent should pay careful attention to the requested response format. One
(1) original and seven (7) copies shall be delivered to Guadalupe County Environmental Health
Department no later than 12:00 PM March 23, 2016 at 2605 N. Guadalupe St. Seguin, TX 78155. The
original SOQ shall be clearly marked "ORIGINAL", and the seven copies numbered sequentially (i.e., as 1 of7; 2
of 7; 3 of 7; 4 of 7; 5 of7; 6 of7; 7 of7).

The Guadalupe County Environmental Health Department will review the submitted Statements of
Qualifications response packets and upon review will establish an order of ranking of the responding potential
service providers based on their response to this RFQ. In order to seek additional information from the
respondents the Committee may develop a short list of professional firms to interview for the project(s).
Respondents not selected for further consideration will be notified at the first opportunity.

Interviews, if necessary, with selected firms will be held in the Guadalupe County Environmental
Health Department, 2605 N. Guadalupe St. Seguin, Texas, 78155, at which time the selected Respondents
will be asked to present additional information to support their SOQ's and introduce their prime team
members. Selected Respondents will be notified of interview times.

REFERENCE CHECKS

In order to clarify any response, the Committee may contact references provided in response to this RFQ,
contact Respondent's clients, or solicit information from any available source concerning any aspect of the RFQ
or response deemed pertinent to the evaluation process.

SCOPE OF SERVICES

The County is seeking building elevation services necessary to implement individual residential FMA
Elevation projects. The following areas of expertise shall be required by the County for the successful
implementation and administration of the FMA Elevation Grant program. The capability of a Respondent to
provide expertise in more than one (or all) of the services identified below will be considered favorably in the
County's ranking and selection process. Respondents may subcontract for such services; however, self-
performance is preferred. All subcontracting relationships for services shall be disclosed and clearly documented.
The elevation services performed must meet:

- FEMA SFHA building elevation certifications;

. County Flood Plain Elevation certifications or other applicable entity;
- 5 year warranty on workmanship and materials;

- Repair of damage caused to homes during the elevation project.

DESCRIPTION OF SERVICES AND SPECIAL CONDITIONS

All work requested of Respondents described in the Scope of Services section of this RFQ shall be issued
by specific written work authorization from Guadalupe County. Such written authorization must include a
particular scope of services, a schedule, a list of deliverables, and such other information or special
conditions as may be necessary for the work requested. One or more authorizations may be issued under a
contract during the contract term.
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CONTRACT AND TERM

The County is seeking qualified contractors to provide the services requested under this RFQ. The cost of
those services is not to exceed the combined total for the FMA Elevation Grant award for the base contract term
plus all renewal periods, if applicable. The current contract term between the County and the TWDB is through
September 30, 2017. Once Respondents have been selected, they will meet with and submit turn-key pricing
for individual private residential elevation projects. Selected Respondents will then be selected by the
homeowner subject to approval by the County, and a contract will be entered into by and between the
homeowner, the contractor, for that eligible FMA elevation construction project. Services provided under any
contract resulting from this RFQ will be required on an irregular and as needed basis throughout the FMA Grant
contract period. The County reserves the right to increase this amount if additional funds become available. Any
contract resulting from this RFQ shall be effective from the date the contract is awarded not to exceed the
standard elevation contract period. The County, at its own discretion, may extend any contract(s) awarded
pursuant to this RFQ for a period necessary to satisfactorily complete an elevation project or projects, subject to
terms and conditions mutually agreeable to the parties. Any award is contingent upon the successful
negotiation of the contract terms and upon approval of Guadalupe County Environmental Health Department
recommendation to Commissioners Court and Commissioners Court approval of said recommendation.

COMPENSATION
Selected I successful Respondent(s) will be compensated on a negotiated fee subject to the following draw
schedule:

a. Pre-elevation/mobilization - 30% of the total ELEVATION CONTRACT AMOUNT

b. Raised, ready to set, building department inspections — second 30% of the total ELEVATION
CONTRACT AMOUNT,

¢. Structure elevated to design height, foundation installed, mechanicals reconnected - 30% of the total
ELEVATION CONTRACT AMOUNT

d. Final Inspection, occupancy certificate, all grant requirements met - 10% of the total ELEVATION
CONTRACT AMOUNT

NO GUARANTEE _OF VOLUME OR USAGE

The purpose of this RFQ is to identify a qualified Contractor pool from which eligible homeowners will have the
option of choosing to complete the elevation of their homes. As such, Guadalupe County makes no guarantee of
the number of homes any given contractor will be selected to elevate.

WRITTEN WORK AUTHORIZATION

During the term of any contract awarded under this RFQ, the County may request Respondent to perform
certain tasks as described above, subject to a specific written work authorization. All Work Authorizations
shall be in writing, signed by all parties, and shall include a scope of services, a list of tasks to be performed
by Respondent, a time schedule, a list of deliverables and such other information or special conditions as may
be necessary for the work requested.

Minimum Qualifications

* Respondents must meet the minimum qualifications listed below. Furthermore, RFQ Responses that
appear unrealistic in terms of technical capability, commitment, that show a lack of technical competence,
or that indicate a failure to comprehend the risk and complexity of a potential contract may be
rejected.

= Respondent must have been in business for a minimum of three (3) years or the principals must have
had three (3) years ownership/management experience in a previous company that provided building
elevation services.

= Respondent must have demonstrated experience in providing building elevation services in the
categories requested in the Scope of Services.

= Respondent must provide designs and specifications from a Professional Engineer (P.E.) in the state of
Texas.

« Respondent must provide a history of building elevation projects.

19



SPECIAL PROVISIONS RFQ #: TWDB- Elevation
REQUEST FOR QUALIFICATION O 3 ey
FMA PROGRAM HOME ELEVATION SERVICES C

= Respondent must include a letter from a Bonding company highlighting Respondent's Bonding
capacity. Proof of bonding capacity of at least $500,000 and outstanding payment and performance bond or
bonds in favor of the homeowner, in the minimum amount of the value of the home elevation project, to be
maintained for the duration of the project.

e Ata minimum Contractor will be required to provide to each homeowner for which they complete a
home elevation a written 10/2/1 warranty from third-party warranty provider. This warranty will be 10
years on the structural foundation system, 2 years on the mechanical reconnections, and 1 year on
workmanship. Please describe the warranties Contractor will provide.

RESPONSE COMPOSITION

To be considered responsive to this RFQ, Respondents shall submit a Statement of Qualifications (SOQ).
The Respondent shall submit a total of eight (8) packets identified as one (1) original SOQ marked
"ORIGINAL" and seven (7) numbered sequential (1 of 7; 2 of 7; 3 0f 7; 4 of 7; Sof 7; 6 of 7; 7 of 7)
identical copies. Failure to meet this condition may result in disqualification of the SOQ, and the
Respondent shall receive no further consideration.

For ease of evaluation, the SOQs shall be presented in a format that corresponds to and references sections
outlined within this RFQ, (see sections 1- 9) and shall be tabbed and presented in the same order. Responses to
each section and subsection shall be labeled so as to indicate which item is being addressed. Exceptions to this
requirement may be considered during the evaluation process.

DISCREPANCY

If discrepancies are found between two or more copies of the SOQs, the original copy will provide the basis
for resolving such discrepancies. If one SOQ is not clearly marked "ORIGINAL", the County may reject the
SOQ. However, the County may, at its sole option, select one clearly marked copy to be used as the original.

RESPONSE LENGTH

Responses should not exceed 35 pages in length, not including appendices or attachments, and should be
formatted as follows: 8 Y2 ‘4” x 11" paper, 12-pitch font size, and single-sided. Items such as annual
reports DO NOT count against the page limit. If complete responses cannot be provided without
referencing supporting documentation, such documentation must be provided with the SOQ, with specific
references made to the section tab number, page, and/or paragraph where the supporting information can be
found. SOQs are to be prepared in such a way as to provide a straightforward, concise delineation of
capabilities to satisfy the requirements of this RFQ. Expensive bindings, colored displays, promotional
materials, etc., are not necessary or desired.

Emphasis should be concentrated on conformance to the RFQ instructions, responsiveness to the RFQ
requirements, and completeness and clarity of content.

RESPONSE LABELING

RFQ Responses shall be placed in a sealed envelope or box and clearly labeled as follows:

Request For Qualification NO: RFQ: TWDB Elevation

RFQ OPENING DATE: Date: March 18, 2016 @ 12:060PM

FOR: FMA Program Home Elevation Services for the FMA Elevation Program

Note: The County will not be held responsible for RFQ Response envelopes mishandled as a result

of being improperly prepared. It is the Respondent's responsibility to mark appropriately and deliver
the RFQ Response to the County by the specified date and time.
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SPECIAL PROVISIONS RFQ #: TWDB- Elevation
REQUEST FOR QUALIFICATION R 3
FMA PROGRAM HOME ELEVATION SERVICES Co

REQUIRED RESPONDENT INFORMATION

Respondent must provide satisfactory evidence of its ability to manage and coordinate the types of
activities described in the RFQ Scope of Services and to produce the specified products or services on
time. In addition to providing complete information regarding how the Respondent meets or exceeds the
minimum qualifications the Respondent must provide the following information formatted in the Response
as follows (Sections 1 through 9):

Section 1: Company Narrative

The year company was founded, background and history (and parent company, if applicable) and, if
incorporated, the state in which the company is incorporated and the date of incorporation. The
Respondent's ownership structure (corporation, partnership, LLC, or sole proprietor) including all wholly
owned subsidiaries, affiliated companies, or joint ventures. If Respondent is an affiliate of another
company, or has a joint venture or strategic alliance with another company, list companies, please identify
the parent company, former parent company's name (if any) percentage of ownership, and the percent of
the parent's ownership and total revenue generated by the organization, or revenues recognized by each
joint venture partner, as appropriate; location of company headquarters and location of the primary office(s)
that will service any contract resulting from this RFQ, in addition to a listing of offices intended to support
the contract with city, state, telephone number, email contact address, and total number of personnel at each
of these offices. Finally, Respondent shallinclude documentation showing its authority to
conduct business in the State of Texas from the Secretary of State's Office of the State of Texas.

Section 2: Respondent Justification

Why Respondent is qualified to provide the services described in the Scope of Services in this RFQ,
focusing on the company's key strengths and advantage to the County to select the Respondent.
Respondent shall identify its geographical service area and limitations (if any) within Guadalupe
County and clearly indicate Respondent's primary coverage area and coverage area(s) of any affiliates or
subcontractors (if applicable).

Section 3: Respondent Logistics/Staffing Profile

Names, titles, addresses, telephone numbers, and email addresses of not more than two (2) primary
company contacts. Name, address, telephone number, and email address of the Respondent's point of
contact for a contract resulting from this RFQ. Respondent should provide brief resumes for key staff to be
responsible for the performance of any contract resulting from this RFQ. The staff profile(s) should
describe personnel by discipline and should identify the Texas Professional Engineer(s) who will sign/seal
engineering work products.

Section 4: Demonstrated Project Experience
Respondent will provide a minimum of five (5) project specific references relating to building elevation
projects performed in the United States, preferably within the State of Texas, for State, Federal, and/or
Local government clients, undertaken within the last five (5) years. Respondents shall be asked to provide

current contact information. This information shall include:
« Client names;

+ Brief project description-including location and type of project and whether TWIA and/or
= SFHA ordinances were applicable and fulfilied for the project;

=  Project dates (starting and ending) and proposed timelines, change orders, delays etc.;

=  Staff assigned to a previous project who will be designated for work associated with this
RFQ;

= Client project manager and owner name, telephone number, fax number, and email address;
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SPECIAL PROVISIONS ' RFQ #: TWDB- Elevation
REQUEST FOR QUALIFICATION R 3
FMA PROGRAM HOME ELEVATION SERVICES CT

*  Cost breakdown of all elevation services provided as part of the project, and total project cost.

e Any Local, State or National awards the Respondents have received as a result of their project designs,
project management, project implementation or other innovative approaches to successful project
completion.

Section S5: Major Sub-Contractor Information

In addition to the requirements found in the Scope of Work Section, Respondent must identify any sub-
contractors Respondent intends to utilize in performing work under any contract or work order resulting from
this RFQ. Respondent must indicate whether or not Respondent holds any financial interest in any sub-
contractor. As a condition of award, an authorized officer or agent of each proposed sub-contractor must sign
a statement to the effect that the sub-contractor has read, and shall agree to abide by

Respondent's obligations under any contract awarded pursuant to this RFQ, and must not conduct work
activities inconsistent with the goals and objectives of the FMA Elevation Program.

Section 6: Litigation History

Respondent must include in its RFQ Response a complete disclosure of any alleged or significant
contractual failures. In addition, Respondent must disclose any civil or criminal litigation or investigation
pending over the last three (3) years that involves Respondent or in which Respondent has been judged
guilty or liable. Failure to comply with the terms of this provision may disqualify any Respondent. The RFQ
Response may be rejected based upon Respondent's prior history with any Federal Agency, the State of Texas,
Guadalupe County, or with any other party that demonstrates, without limitation, unsatisfactory performance,
adversarial or contentious demeanor, or significant failure(s) to meet contractual obligations. Respondent shall
inform Guadalupe County if it or any potential sub-consultant is currently or has ever been listed on the federal
debarred list. If the Respondent or potential sub-consultant is currently, or has ever been suspended,
Respondent must provide an explanation and current status of any pending resolution to the circumstances.

Section 7: Conflicts of Interest

Respondent must disclose any potential conflict of interest it may have in providing the services described in
this RFQ, including all existing or prior arrangements. Please include any activities of affiliated or parent
organizations and individuals who may be assigned to manage this account. Please return a copy of the
completed CIQ form as a part of this section. Original form must be sent to the Guadalupe County Clerk
per instructions outlined in the General Provisions, Section 38.

Section 8: Vendor Qualification

All Respondents seeking consideration to be a qualified vendor with the County of
Guadalupe with respect to this RFQ must complete and return the following attached form

with your submittal(s):

Form PEID: Person /Entity Information Data;

Form W-9: Request for Taxpayer Identification Number and Certification;

Form CIQ: Conflict of Interest Questionnaire; and

Debarment Certification Certification Regarding Debarment, Suspension, Proposed Debarment,

and Other Résponsibility Matter
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SPECIAL PROVISIONS RFQ #: TWDB1400011851
REQUEST FOR QUALIFICATION %PEM};? ;_/ggfggdw
FMA PROGRAM HOME ELEVATION SERVICES e

Section 9: Debarment & Suspension

Respondent certifies that neither it nor any of its principals is ineligible for participation in federal or state
assistance programs under Executive Order 12549, "Debarment and Suspension.” Respondent certifies that
neither it nor any of its principals are presently debarred, suspended, proposed for debarment, disqualified,
excluded, or in any way declared ineligible for the award of contracts by any Federal agency or state agency.
Respondent certifies that neither it nor any of its principals have, within a three-year period preceding the date of
its submission of its SOQ, been convicted of or had a civil judgment rendered against it or them for: commission
of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a Federal, state, or
local government contract or subcontract; violation of a Federal or state antitrust statutes relating to the submission
of offers, or commission of embezzlement, theft, forgery, bribery, falsification or destruction of the submission of
offers, or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false
statements, tax evasion, receiving stolen property, making false claims, or any of the offenses listed in 2 C.F.R.
Part 180, § 180.800. Respondent certifies that neither it nor any of its principals are presently indicted for, or
otherwise criminally or civilly charged by a governmental entity with commission of any of the offenses
enumerated herein. Respondent certifies that neither it nor any of its principals, within a three-year period
preceding the date of its submission of its SOQ, had any Federal, state, or local transaction terminated for cause or
default. Respondent further agrees to require and include this certification in all contracts between itself and any
subcontractors in connection with services performed under any resultant contract with Guadalupe

County. Respondent also certifies that it shail notify Guadalupe County in writing immediately if contractor is
not in compliance with Executive Order 12549 or any of the offenses enumerated herein during the term of any
resultant contract with Guadalupe County. Respondent agrees that it shall refund Guadalupe County for any
payments made to it while ineligible. Respondent further agrees to complete and return the Certification
Regarding Debarment, Suspension, Proposed Debarment, and Other Responsibility Matters with its packet.

Section_10: Financial Solvency

Respondent must provide a letter from the Respondent’s bank showing an unused Line of Credit (LOC) of a
minimum of $250,000. Respondent must include its DUNS number/score

SCORING CRITERIA. RFQ Responses shall be consistently evaluated and scored in accordance with the
above criteria and scored according to the table below:

Item: Scoring.Percentage
Qualifications of firm 350/0
Demonstrated ability to perform building elevation services as 40°0

requested in the Scope of Services

Ability to efficiently provide building elevation services at 25°o

project sites within Guadalupe County

Total 100°0

Evaluation Criteria

RFQ Responses shall be evaluated in accordance with Chapters 2155-2157 of the Texas Government Code.

25



County of Guadalupe/FMA Elevation Program
CERTIFICATION REGARDING DEBARMENT, SUSPENSION, PROPOSED DEBARMENT,
AND OTHER RESPONSIBILLITY MATTERS
RFQ: TWDB FMA Program Home Elevation Services

Respondent: Date of Certification:

Respondent CERTIFIES, to the best of its knowledge and belief, that Respondent and/or any of Respondent’s
Principals:

1.) Are NOT presently debarred, suspended, proposed for debarment, disqualified, excluded, or in any way
declared ineligible for the award of contracts by any Federal agency or State agency;

2.) Have NOT, within a three-year period preceding the date of this Certification, nor within the three-year
period preceding the submission of its proposal, been convicted of or had a civil judgment rendered against
it or them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain,
or performing a Federal, state, or local government contract or subcontract; violation of a Federal or state
antitrust statutes relating to the submission of offers; or commission of embezzlement, theft, forgery,
bribery, falsification or destruction of the submission of offers; or commission of embezzlement, theft,
forgery, bribery, falsification or destruction of records, making false statements, tax evasion, receiving
stolen property, making false claims, or any of the offenses listed in 2 C.F.R. Part 180, § 180.800;

3.) Are NOT presently indicted for, or otherwise criminally or civilly charged by a governmental entity with,
commission of any of the offenses enumerated in the above subdivision (subdivision (2));

4.) Have NOT, within a three-year period preceding the date of this Certification, nor within the three-year
period preceding the submission of its proposal, had any Federal, state, or local transaction terminated for
cause or default.

The term "Principal® herein means i.) an officer, director, owner, partner, principa! investigator, or other person
within the participant (Respondent herein) with management or supervisory responsibilities related to a covered
transaction; or ii.) a consultant or other person, whether or not employed by the participant or paid with Federal
funds, who: is in a position to handle Federal funds; is in a position to influence or control the use of those funds; or
occupies a technical or professional position capable of substantially influencing the development or outcome of an
activity required to perform the covered transaction.

Respondent shall provide immediate written notice to the Guadalupe County Environmental Health Department at any
time prior to award, if the Respondent learns that its certification was erroneous when submitted or that it has become
erroneous by reason of changed circumstances. Respondent further agrees that if it is awarded a contract by
Guadalupe County, that it shall immediately provide written notice to the Guadalupe County Environmental Health
Department in the event any of the certifications listed herein become no longer accurate due to changed
circumstances. Respondent further agrees that if it is awarded a contract by Guadalupe County, that it shall include
these certification requirements in all contracts between itself and any subcontractors in connection with services
performed under this FMA Elevation grant program.

Respondent acknowledges that this Certification is a material representation of fact upon which Guadalupe County
relies when making award. If Respondent is awarded a contract by Guadalupe County and it is discovered that the
facts certified to herein are not true, then Guadalupe County, in addition to other remedies, may terminate its
agreement with Respondent for default.

Respondent represents and warrants that the individual executing this Certification on its behalf has the full power
and authority to do so and to legally bind Respondent to the terms herein.

Sworn to and Subscribed before me on this

By: day of ,2016.

Signature

Printed name and title of person signing above for Respondent Notary Public in and for the State of Texas

My commission expires:
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County of Guadalupe Vendor

Qualification Packet
(rev. 1.2, March 29, 2010)

All Respondent seeking consideration for qualified vendor status with the County of Guadalupe
should completeand return only the following attached forms to:

Guadalupe County Environmental Health Dept.
2605 N. Guadalupe St.
Seguin, TX 78155
(830)-303-8858 office
(830) 372-3961 fax

Form PEID: Person /Entity Information Data
Form W-9: Request for Taxpayer Identification Number and Certification
(please note that the included form be the latest revised form issued by the Internal Revenue
Service. Please check the IRS website at http://www.irs. govipublirs-rdt16v9.pdljor the latest
FormCIQ: revision of this form.) Conflict of Interest Questionnaire
(please note that the included form may not be the latest revised form issued by the State of Texas
Ethics Commission. Please check the Texas Ethics Commission website at for the latest revision of
this form. Please note that Director of the Guadalupe County Environmental Health Department
is not responsible for the filing of this form with the Guadalupe County Clerk per instructions of the
State of Texas Ethics Commission).

Certificate(s) of Insurance: [f the person or entity seeking consideration qualified vendor status with the County will
be performing work at or on any County owned facility and/or property, Certificate(s) of Insurance are required to
be submitted prior to performing any work.

Insurance requirements are as follows:
Public Liability and Property Damage Insurance:

Successful Respondent agrees to keep in full force and effect, a policy of public liability and property

damage insurance issued by a casualty company authorized to do business in the State of Texas, and in

standard form approved by the Board of Insurance Commissioners' of the State of Texas, with

coverage provision insuring the public from any loss or damage that may arise to any person or

property by reason of services rendered by successful Respondent and providing that the amount by

reason of services limits of not less than the following sums:

= A commercial general liability policy including products, completed operations, contractual liability,
with no residential exemptions or exclusions, with a combined single limit of $1,000,000.00 per
occurrence and
$2,000,000.00 general aggregate, and $2,000,000.00 products/completed operations aggregate.

= Anautomobile liability policy with a combined single limit of $1,000,000.00 per accident for bodily
injury and property damage to include owned, hired, and non-owned vehicles.

= A professional liability policy that will cover all acts, errors, or omissions in the amount of
$1,000,000.00 per claim, with an aggregate of at least $2,000,000.00, inclusive of all legal defense
costs. In addition, such coverage shall include the disclosure of personal information.

= A hazard insurance policy on a builder's risk or special causes of loss policy form with a broad form
named insurance and with loss payable endorsements acceptable to the County insuring the
improvements and all materials and supplies purchased with advances hereunder against all risks and
losses, as well as an allowance for occupancy by homeowner if homeowner is remaining in their
property during elevation,
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=  Cargo, or similar insurance protecting the homeowner’s, lessor’s, or tenant’s personal property in the
minimum amount of $50,000 per occurrence, with a minimum aggregate amount of $200,000.

« Riggers, care, custody or control, or similar insurance protecting the dwelling and other structures being
elevated in the minimum amount of $500,000 per occurrence, with a minimum aggregate amount of
$2,000,000

+ Insurance protecting the homeowner, lessor, or tenant from losses not caused through any fault of the
contractor in the minimum amount of $500,000 per occurrence, with a minimum aggregate amount of
$2,000,000

= Any additional insurance required by law

If the above insurance is written on a Claims Made basis, then such insurance shall be endorsed to provide an
extended reporting period (tail coverage) of not less than two years following the termination of the
agreement. To the extent of any conflict between the provisions pertaining to insurance for commercial
general liability, automobile liability, professional liability, and hazard insurance policy between the terms
within the General Provisions of this RFQ and the terms within the Special Provisions of this RFQ - then the
terms of the Special Provisions shall control for solely that insurance.

Successful Respondent shall carry in full force Workers® Compensation Insurance Policy (ies), if there
is more than one employee, for all employees, including but not limited to full time, part time, and
emergency employees employed by the successful Respondent. Current insurance Certificates
certifying that such policies as specified above are in full force and effect shall be furnished by
successful Respondentto the County.

Insurance is to be placed with insurers having a Best rating of no less than A. The Respondent shall
furnish the County with certificates of insurance and original endorsements affecting coverage required
by these insurance clauses within ten (10) business days of execution of this contract. The certificates
and endorsements for each insurance policy are to be signed by a person authorized by the insurer to
bind coverage on its behalf. The Respondent shall be required to submit annual renewals for the term
of this contract prior to expiration of any policy.

In addition to the remedies stated herein, the Respondent has the right to pursue other remedies
permitted by law or in equity.

The County agrees to provide respondent with reasonable and timely notice of any claim, demand, or
cause of action made or brought against the county arising out of or related to performance of
Respondent’s obligations pursuant to this RFQ and construction services relative to the FMA program.
Respondent shall have the right to defend any such claim, demand, or cause of action at its sole cost
and expense and within its sole and exclusive discretion. The County agrees not to compromise or
settle any claim or cause of action arising out of or related to the utilization of the property without the
prior written consent of the Respondent.

In no event shall the County be liable for any damage to or destruction of any property belonging to the
Respondent.

Guadalupe County and the homeowners shall be listed as the additional insured on policy certificates
and shall be netified of any changes to the policy during the contractual period.

Worker's Compensation Insurance:

Successful Respondent shall also carry in full force Workers’ Compensation Insurance policy(ies),
if there is more than one employee, for all employees, including but not limited to full time, part
time, and emergency employees employed by the Respondent. Current insurance certificates
certifying that such policies as specified above are in full force and effect shall be furnished by the
Respondent to the County.

The County of Guadalupe and the homeowner shall be named as additional insured on policies listed in

subparagraphs above and shall be notified of any changes to the policy(ies) during the contractual
period. [insurance is to be placed with insurers having a Best rating of no less than A. The
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successful Respondent shall furnish the County with certificates of insurance and original endorsements
affecting coverage required by these insurance clauses. The certificates and endorsements for each
insurance policy are to be signed by a person authorized by the insurer to bind coverage on its behalf. The
Respondent shall be required to submit annual renewals for the term of any contractual agreement,
purchase order or term contract, with Guadalupe County prior to expiration of any policy.

Code of Ethics * Statement of Purchasing Policy;

Public employment is a public trust. It is the policy of Guadalupe County to promote and balance the
objective of protecting the County's integrity and the objective of facilitating the recruitment and

retention of personnel needed by Guadalupe County. Such policy is implemented by prescribing essential
standards of ethical conduct without creating unnecessary obstacles to entering public office.

Public employees must discharge their duties impartially so as to assure fair competitive access to
governmental procurement by responsible contractors. Moreover, they should conduct themselves in
such a manner as to foster public confidence in the integrity of the Guadalupe County procurement
organization.

To achieve the purpose of these instructions, it is essential that those doing business with Guadalupe
County also observe the ethical standards prescribed here.

General Ethical Standards: It shall be a breach of ethics to attempt to realize personal gain through

public employment with Guadalupe County by any conduct inconsistent with the proper discharge of the
employee's duties.

It shall be a breach of ethics to attempt to influence any public employee of Guadalupe County to breach
the standards of ethical conduct set forth in this code.

It shall be a breach of ethics for any employee of Guadalupe County to participatedirectly or indirectly in
procurement when the employee knows that:
= The employee or any member of the employee's immediate family has a financial interest
pertaining to the procurement.

= A business or organization in which the employee, or any member of the employee's immediate
family, has a financial interest pertaining to the procurement.

= Any other person, business or organization with which the employee or any member of the
employee's immediate family is negotiating or has an arrangement concerning prospective
employment is involved in the procurement.

Gratuities: It shall be a breach of ethics to offer, give or agree to give any employee of Guadalupe
County, or for any employee or former employee of Guadalupe County to solicit, demand, accept or agree
to accept from another person, a gratuity or an offer of employment in connection with any decision,
approval, disapproval, recommendation, preparation of any part of a program requirement or purchase
request, intluencing the content of any specification or procurement standard, rendering of advice,
investigation, auditing, or in any other advisory capacity in any program requirement or a contract or
subcontract, or to any solicitation or proposal therefore pending before this government.

Kickbacks: It shall be a breach of ethics for any payment, gratuity or offer of employment to be made by
or on behalf of a subcontractor under a contract to the prime contractor or higher tier subcontractor for

any contract for Guadalupe County, or any person associated therewith, as an inducement for the award of
a subcontract or order.

Contract Clause: The prohibition against gratuities and kickbacks prescribed above shall be
conspicuously set forth in every contract and solicitation by Guadalupe County.

30



Confidential Information: It shall be a breach of ethics for any employee or former employee of Guadalupe
County to knowingly use confidential information for actual or anticipated personal gain, or for the actual
or anticipated gain of any person.

Questions/Concerns:
If you have any questions/concerns regarding the information or instructions contained within this
packet, contact the Director of Guadalupe County Environmental Health Department at (830) 303-8858.

CONFLICT OF INTEREST DISCLOSURE REPORTING

Respondent may be required under Chapter 176 of the Texas Local Government Code to complete and file a
conflict of interest questionnaire (CIQ Form). If so, the completed CIQ Form must be filed with the County
Clerk of Guadalupe County, Texas.

If Respondent has an employment or other business relationship with an officer of Guadalupe County or with a
family member of an officer of Guadalupe County that results in the officer or family member of the officer
receiving taxable income that exceeds $2,500.00 during the preceding 12-month period, then Respondent MUST
complete a CIQ Form and file the original of the CIQ Form with the County Clerk of Guadalupe County.

If Respondent has given an officer of Guadalupe County or a family member of an officer of Guadalupe
County one or more gifts with an aggregate value of more than $250.00 during the preceding 12-months, then
Respondent MUST complete a CIQ Form and file the original of the CIQ Form with the County Clerk of
Guadalupe County.

The Guadalupe County Clerk has offices at the following location:

Guadalupe County Clerk
211 W. Court St.
Seguin, TX 78155

Again, if Respondent is required to file a CIQ Form, the original completed form is filed with the Guadalupe
County Clerk.

For Respondent’s convenience, a blank CIQ Form is enclosed with this proposal. Blank CIQ Forms may also
be obtained by visiting the Guadalupe County Environmental Health’s website at
http://www.co.guadalupe.tx.us/eh/eh.php

Blank CIQ Forms may alsobe obtained by visiting the Texas Ethics Commission website, specifically at
http://www.ethics.state.tx.us/whatsnew/contlict forms.htm.

Chapter 176 specifies deadlines for the filing of CIQ Forms (both initial filings and updated filings).

It is the Respondent’s sole responsibility to file a true and complete CIQ Form with the Guadalupe County
Clerk if Respondent is required to file by the requirements of Chapter 176. Proposer is advised that it is an
offense to fail to comply with the disclosure reporting requirements dictated under Chapter 176 of the Texas
Local Government Code.

If you have questions about compliance with Chapter 176, please consult your own legal counsel. Compliance
is the individual responsibility of each person, business, and agent who is subject to Chapter
176 of the Texas Local Government Code.
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County of Guadalupe
Environmental Health Department

FORM PEID: Request for Person-Entity identification Data

Instruction: Please type or print clearly and return completed form to:

Guadalupe County Environmental Health Dept.
2605 N. Guadalupe St.
Seguin, TX 78155
(830)303-8858 Office
(830)372-3961 Fax

Business Name:

2. If the Business is incorporated, a limited partnership or partnership, LLC, etc., identify the state wherein the business was
formed and the legal name of the business if different the No.1 above.
3. Local Address:

Address: State: Zip:

Main Contact Person:

Maine Phone Number:

Fax Number:

E-mail Address:

Areas below are for County use only.

Requested By: Phone # & Ext:

Department: Date:

Action Requested- Check One: IFAS PEID Vendor Number:

() Add New () Change Data () Re-Activate
() Inactive () Employee () Attorney

() landlord ( ) Foster Parent () Refund

() One Time () Foster Child
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CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ

For vendor doing business with local governmental entity

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session. OFFICE USEONLY

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who I pav0 Received
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the
vendor meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental entity not later
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be
filed. See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An
offense under this section is a misdemeanor.

1] Name of vendor who has a business relationship with local governmental entity.

2

2] I:I Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated
completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inaccurate.)

3] Name of local government officer about whom the information is being disclosed.

Name of Officer

4] Describe each employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003(a)(2)(A). Also describe any family relationship with the local government officer.
Complete subparts A and B for each employment or business relationship described. Attach additional pages to this Form
ClQ as necessary.

A. Is the local government officer or a family member of the officer receiving or likely to receive taxable income,
other than investment income, from the vendor?

D Yes I:I No

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction
of the local government officer or a family member of the officer AND the taxable income is not received from the
local governmental entity?

[::I Yes I___I No

5] Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an
ownership interest of one percent or more.

6
el l::l Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts
as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1).

7]

Signature of vendor doing business with the governmental entity Date

Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 11/30/2015



CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

A complete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx.us/
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship"” means a connection between two or more parties
based on commercial activity of one of the parties. The term does not include a connection based on:
(A) atransaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B) atransaction conducted at a price and subject to terms available to the public; or
(C) apurchase or lease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):

(a) Alocal government officer shall file a conflicts disclosure statement with respect to a vendor if:
(2) the vendor:
(A) has an employment or other business relationship with the local government officer ora
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that
(i) acontract between the local governmental entity and vendor has been executed;
or
(i) the local governmental entity is considering entering into a contract with the
vendor;
(B) has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100 in the 12-month periocd preceding the date the
officer becomes aware that:
(i) a contract between the local governmental entity and vendor has been executed; or
(i) the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1)

(a) Avendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:
(1) has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
(2) has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1); or
(3) has a family relationship with a local government officer of that local governmental entity.
(a-1) The completed conflict of interest questionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:
(1) the date that the vendor:
(A) begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B) submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or
(2) the date the vendor becomes aware:
(A) of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B) that the vendor has given one or more gifts described by Subsection (a); or
(C) of a family relationship with a local government officer.
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